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Vermont Extract Instructions

Note: For users with ProVal Version 9.01.20 or higher

The State of Vermont has recently introduced an extract all jurisdictions in the State of Vermont are
required to submit.

A view named VermontExtract_v has been created to output the required fields.

To easily save the data contained in the view, navigate to:

Applications | Utility | Data Exchange | Excel Data Extract Utility

-] Maintenance A
I:I Reports

I:I Analysis

-2 Tables

-0 Utily

..... .ﬁ Security

E Batch Attach Images

E PV Image Index Conversion
@ Sales Validation
=1 Data Exchange
P]il' Import Data From Administration system

3] Export Administrative Evert Files

P | Excel Data Extract Utility
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M ProVal Excel Data Extract Utility — O >

Database:
|Earretnwn

Mame of tableview to export:
VWemaont Extract_v

Include column headers
Output filename ( © xlsx file ):

| Browse...

Select VermontExtract_v from the Name of table/view to export dropdown field

o When providing the file to the State of Vermont, uncheck the Include column
headers

o When reviewing the file, checking the Include column headers box will allow for an
easier to follow spreadsheet
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M ProVal Excel Data Extract Utility — O ¥

Database:
7 | Bametown o

Mame of table view to export:
Wemont Extract_w e
Include column headers

Output filename ( ° xlsx file ):
|C:KLlsersw::EI'1 103 Desktop Wemont Extract xlsx | | Browse ..

[ U

Qpen Folder

Create

o — = o e

e Click Browse and enter a name and location for the file
o The location and filename will then appear in the Output filename field
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TR TR I 1 £l 1 L b1

U ProVal Excel Data Extract Utility — O X

Database:

Bametown v

Mame of tableview to export:
Vemant Extract_w e
Include column headers

Output filename ( © xdsx file ):
|C:‘aUsers‘ch'l 103"Desktop Vemont Extract xsx Browse...

Open Folder

“reate Cancel

P Excport started at 4/29/2022 2:35 PM

e Click Create
o The progress bar will start filling with green, and a message will indicate that the
export has started, and at what time
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1 M ProVal Excel Data Extract Utility - O X

Database:
| Bametown e

MName of table/view to expaort:
Vemont Extract_v w
Include column headers

Output filemame ( * xlsx file ):
|C Mlsers'we 51103\ Desktop Wermont Extract xlsx Browse. ..

Cpen Folder

Create

Successfully exported 4067 records

When the file has finished creating, the message will indicate it has successfully exported, and provide the number of
records included in the file.

Click the Open Folder button

e The directory specified in the Output Filename field will open for ease of use in locating the file upon
completion

Jlipboard Organize New Open Select

I : ThisPC » Local Disk(C:) » Users » wcB1103 = Desktop » w [}

ke

A [ Name Date modified Type Size

@ Vermont Extractxlsx 4/29/2022 2:40 PM Microsoft Excel W... A5KE
To submit the file to the State of Vermont, please open the Excel document, then save as .csv

T [ Desktop

| Yermont Extract ‘

| CSV (Comma delimited) (*.csv) - | E} Save
Mare options...
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Note: The State of Vermont has required information regarding personal property be
included within the extract. To accommodate this request, we have added fields specific to
the State of Vermont on the Admin Tab.

To access the fields, open the desired parcel, navigate to the Admin Tab then click the VT
Custom Fields button

Parcel Overview Information

PIM: 009/068.12 SPAN: |D35—D12—‘|22?3 | WT Custom Fields
Parent Parcel: 009/068.10 Assoc. Parcel: | |
Inactive Parcel Homestead Deduction Assem. Parcel:

The VT Custom Fields window will open

: VT Custom Fields

Personal Property Value: ([EE]

4k

4k

Imventary Property Value: (456

4k

Equipmert Property Value: |[789

Cable Property Value: [551 =

Save & Bxit Clear Al Cancel

Fill out the appropriate fields and click Save & Exit, then save the parcel

e If you find you need to clear the existing data, click Clear All

¢ If you wish to exit the window without making a change, click Cancel
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